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How to prepare and provide your contribution to the 

ANDES 18-monts Periodic Report. 

A) ALL PARTNERS (all actions required as soon as possible but not later than 

Nov.25th 2011) 

1. Each partner has to provide a FORM C. Detailed instructions included in the 

attached file "formc_instructions.doc"

2. Provide the due Deliverables of your responsibility to the WP leaders and to 

the project coordinator (with copy to JCG) indicating the actual delivery date 

and any short comment you want to attach to each deliverable in the 

Periodic Report.

3. Please inform by e-mail to the WP coordinators and the Project coordinator 

(always with copy to JCG) with a statement for each Milestone of your 

responsibility due for the first 18th months indicating:

Milestone no, Lead beneficiary, Actual Achievement date, Achieved or Not, 

One brief comment on how the milestone was validated.

4. Explanation of the use of resources. Please fill table 3.2 for your institution 

according to the attached file "PR_S34.doc" and send it back as word file to 

the WP coordinators and the Project coordinator (always with copy to JCG). 



FORMS C instructions 
(Provide as soon as possible and not later than 25 of November) 

 
1. Enter to http://ec.europa.eu/research/participants/portal 
 
2. You need an account associated to the e-mail address declared for the ANDES project. 

If you don´t have one then you have to request a password from the login block at 
“authentication and security help is available here”. 

 
3. Once you have logged-in select “My Projects” tag; then select from the ANDES line the 

“FR” button (Financial Reporting)”. 
 
4. In the new page, in the line corresponding to your institution click, in the Action column, 

on the “Add Form C” button (“+”). 
 
5. Fill in the corresponding data for your institution. 

 
6. Save from time to time. 
 
7. Once you are sure of every data click on “submit to coordinator”. 

 
8. Sign the file and sent the paper copy to the coordinator 
 
9. For CEA and CIEMAT please pay attention if you need or not to make an audit. 

File: “formc_instructions.doc"



3.4 Explanation of the use of the resources 

 

Please provide an explanation of personnel costs, subcontracting and any major costs incurred by each beneficiary, such 

as the purchase of important equipment, travel costs, large consumable items, etc., linking them to work packages.  

 

There is no standard definition of "major cost items". Beneficiaries may specify these, according to the relative 

importance of the item compared to the total budget of the beneficiary, or as regards the individual value of the item. 

 

Example 

 
TABLE 3.1 PERSONNEL, SUBCONTRACTING AND OTHER MAJOR   COST ITEMS FOR BENEFICIARY 

1 FOR THE PERIOD 
Work 

Package 
Item description Amount in € 

with 2 
decimals 

Explanations  

Ex: 2,5, 8, 
11, 17 

Personnel direct costs 235000.00 €* Salaries of 2 postdoctoral students and one 
lab technician for 18 months each* 

5 Subcontracting 11000.02 €* Maintenance of the web site and printing of 
brochure* 

8, 17 Major cost item 'X' 75000.23 €* NMR spectrometer* 

11 Major cost item 'Y' 
……….. 

27000.50€* Expensive chemicals xyz for experiment 
abc* 

 Remaining direct costs 15000.10€*  

 Indirect costs   

TOTAL COSTS  363000.85€*  

* The entries in italics are examples and purely for illustration 
 
 

1 Total costs have to be coherent with the costs claimed in form C 

File: "PR_S34.doc"



How to prepare and provide your contribution to the 

ANDES 18-monts Periodic Report. 

All partners: Provide references for publications, presentations and other 

dissemination activities, providing:

Publications: Title, Main Author, Title of the periodical or the series, Volume, Publisher, 

Place of publication, date of publication, Relevant pages, Permanent identifiers (if 

available), Open access is/will be provided to this publication

Presentation/DIssemination: Type of activities, Main Leader, Title, Date,  Place, 

Type of audience [Scientific community (higher education, Research)

, Industry, Civil society, Policy makers, Medias, Size of audience, Countries addressed

B) Only WP coordinators (all actions required as soon as possible but not later 

than Dec.2nd 2011) 

Please provide the contribution to the section 3.2 " Core of the report for the 

period: Project objectives, work progress and achievements, project 

management " of the Periodic report corresponding to your WP following the 

RED marks of the attached file "PR_S32.doc".

C) Further details of the reporting process can be found at the CORDIS web 

pages, the FP7 reporting portal "http://ec.europa.eu/research/participants/portal" 

and in the attached file "Guidance Notes for Project Reporting.pdf"



3.2.1 Project objectives for the period 

 

Please provide an overview of the project objectives for the reporting period in question, as included in Annex I to the Grant 

Agreement. These objectives are required so that this report is a stand-alone document.  
Objectives for the period for WP1 ( paragraph by the WP1 coordinator) 
 
Objectives for the period for WP2 ( paragraph by the WP1 coordinator) 

Please include a summary of the recommendations from the previous reviews (if any) and indicate how these have been taken 

into account. 

3.2.2 Work progress and achievements during the period 

 

Please provide a concise overview of the progress of the work in line with the structure of Annex I to the Grant Agreement. 

 

 
Work progress and achievements for WP1 (by the WP1 coordinator) 

 
Summary of progress towards objectives and details for each task 

 

Significant results 

 

Deviations from Annex I   

(If any deviation describe the deviation, the reasons for it and their impact on other tasks as well as on available resources 

and planning) 

 

Failures to achieve critical objectives and/or not being on schedule  

(If applicable, explain the reasons for failing and explain the impact on other tasks as well as on available resources and 

planning - the explanations should be coherent with the declaration by the project coordinator) 

 

Statement on the use of resources  

(in particular highlighting and explaining deviations between actual and planned  person-months per work package and per 

beneficiary in Annex 1 (Description of Work)) 

 

Corrective actions. 

File: "PR_S32.doc (1)"



3.2.3 Project management during the period 

 

Please use this section to summarise management of the consortium activities during the period. Management tasks 

are indicated in Articles II.2.3 and Article II.16.5 of the Grant Agreement.  

 

Amongst others, this section should include the following: 

 

 Consortium management tasks and achievements; 

 Problems which have occurred and how they were solved or envisaged solutions; 

 Changes in the consortium, if any; 

 List of project meetings, dates and venues;  
- List from WP1 (WP1 coordinator) 

 Project planning and status; 
- Comments for WP1 (WP1 coordinator) 

 

 Impact of possible deviations from the planned milestones and deliverables, if any; 

 Any changes to the legal status of any of the beneficiaries, in particular non-profit public bodies, secondary 

and higher education establishments, research organisations and SMEs; 

 Development of the Project website, if applicable; 

 

The section should also provide short comments and information on co-ordination activities during the period in 

question, such as communication between beneficiaries, possible co-operation with other projects/programmes etc.  
- Comments for WP1 (WP1 coordinator) 

File: "PR_S32.doc (2)"



2.4 Continuously (during and after the project)

During and after the project, the coordinator shall provide references of all 

scientific publications relating to foreground at the latest two months following 

publication (see Article II.30. of the Grant Agreement).

As part of the final project report, the coordinator will be required to submit a full 

list of publications relating to foreground of the project.

All publications shall include the following statement to indicate that said 

foreground was generated with the assistance of financial support from the 

European Union : 

The research leading to these results has received funding from the [European 

Union's] [European Atomic Energy Community's] Seventh Framework 

Programme ([FP7/2007-2013] [FP7/2007-2011]) under grant agreement n°

[xxxxxx] (see Article II.30. of the Grant Agreement).

The reports submitted to the Commission, in particular their publishable parts, 

shall be of a suitable quality to enable direct publication without any additional 

editing. By submitting publishable data to the Commission, you are also certifying 

that they include no confidential material (Article II.4.7).


